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 All customers must fill out this form.  This form must be on file and accompany our textbook count 

sheet for your order to be processed. 
 
School Name:__________________________________________________________________________ 
 
School District Name:___________________________________________________________________ 
 
Ship to Address:________________________________________________________________________ 
 
City:_____________________________________________________State:__________Zip:__________ 
 
Bill to address (if different):______________________________________________________________ 
 
City:_____________________________________________________State:__________Zip:__________ 
 
Binding Contact & Title:_________________________________________________________________ 
 
*Binding contact must be able to be reached during the summer months 
 
Binding Contact Phone:_____________________________Fax:_________________________________ 
 
Alternate Phone (required):_______________________________________________________________ 
 
Email address (required):_________________________________________________________________ 
 
Billing Contact & Title:__________________________________________________________________ 
 
Billing Contact Phone:_______________________________Fax:________________________________ 
 
Billing Contact Email address:____________________________________________________________ 
+++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++ 
REQUIRED AUTHORIZATION—This section must be filled out and signed. 
I agree by signing below that I have read through online textbook guide 
www.houchenbindery.com/textbooksguide and understand the requirements for binding textbooks with 
Houchen Bindery LTd.  I am fully authorized to accept these terms and agree to follow them when 
preparing order for binding. 
 
Signature:_____________________________________________Date:__________________________ 
 
Name printed:________________________________Title:_____________________________________ 

http://www.houchenbindery.com/textbooksguide�

